Oakland Facility Rental Application  2010

OAKLAND CENTER FOR THE ARTS

FACILITY RENTAL APPLICATION
This document is not a contract.
This document represents an application regarding rental of the Oakland Center for the Arts facilities and an inquiry about availability of dates.  Any dates or productions discussed herein are not confirmed, booked, held or reserved. The dates and productions discussed herein may not be advertised or promoted until an application has been approved and all contracts for the venue and for ticketing have been signed by both parties and the required deposits have been paid.

· All Oakland events, rehearsals, and use shall take precedence over any rented event or use.  The Oakland reserves the right to deny any rental requests that occur within __________ days of an Oakland Theatrical Season show.  
· This Application must be submitted at least sixty (60) days in advance of the date of the event.  Exceptions may be made at the discretion of the Oakland Center for the Arts Board of Directors
Completed by:________________________

Date Completed:________________

Contact Information
Organization:____________________________________________________________

Contact Person:___________________________________________________________

Phone:_____________________________

Fax:__________________________

Address:________________________________________________________________

City:_______________________
State:________________
Zip:______________

Email:__________________________________________________________________

Application Type

Initial next to your application type:
The fee amounts listed represent ONLY the rental fee for the date of the event and do not include any rehearsal fees, overtime fees, or equipment fees.
________  For-Profit Organization  FEE AMOUNT 
________  Non-profit Organization (501(c) 3 documentation required) FEE AMOUNT 
________  Individual FEE AMOUNT
Event Information

Date(s)/Time(s) Requested:
Please include any rehearsal dates and times, setup times, and cleanup times.
________________________________________________________________________
________________________________________________________________________

________________________________________________________________________
Space Requested:
Please place an “X” next to the space requested.

_____  Star Gallery:  The Star Gallery shall include only the gallery area and the front lobby.  The Star Gallery does not include the back lobby, coat room/concession area, box office, scene shop (past the kitchen area), dressing rooms, or any portion of the auditorium, stage, or back stage area.  
_____  Entire Theater:  The Entire Theater shall include the Star Gallery, the front and back lobbies, the box office, the coat room/concession area, the entire scene shop, the dressing rooms, the auditorium, stage, and all backstage areas.  
Event Type:
Please circle the event type.

Conference/Meeting


Social Gathering/Party

Music Event

Theatrical Event (includes use for Rehearsals and/or Lessons)

Art Exhibition


Description of Event:

________________________________________________________________________
________________________________________________________________________


________________________________________________________________________

________________________________________________________________________
Publicized Name of Event:  _________________________________________________

Estimated Ticket Prices (if any):______________________________________________

Program Start Time:_______________________________________________________

End Time:_______________________________________________________________

Special Requirements/Equipment Requested:
Please circle.

Microphone/Sound Board

Light Board

Any additional issues you anticipate may need to be addressed in the production of this event:

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

About this Rental Application:

This is an application for the rental of the Oakland Center for the Arts Facilities by potential users.  The information included in this Application is essential for the Oakland to construct a rental contract.

This document is an application and does not bind either party.  The Oakland and the applicant agree that no publicity about any proposed program/event will be made public until a formal contractual agreement had be executed by both parties.  All publicity must be provided to the Oakland before publication.

It is understood that this is an application only and is not a contractual agreement.  Decisions regarding rentals are made solely by the Oakland Center for the Arts Board of Directors.  The Oakland reserves the right to deny any requests at its discretion.
The applicant understands that it must work around the Oakland’s theatrical season and that all Oakland events, performances, and rehearsals (including all technical rehearsals, set construction, sound/lighting design) take precedence over applicant’s event. 
A Rental Contract, which includes an itemized fee quotation, will be provided to the potential renter after this Application has been approved.
APPLICANT:

______________________________________________________________________________

SIGNATURE:

______________________________________________________________________________

DATE:________________________________________________________________________
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